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1.
How to deliver materials to the studio
1.1
FTP service
· Address: ftp://ftp.ortis.com.pl/;
· IP address: 62.233.249.195;
· User: personal for each user;
· Password: personal for each user.
1.2
Logging in
In order to determine your personal method of logging in, please contact the studio at least a day ahead of the agreed date for the delivery of materials.
1.3
Accepted data carriers:

· CD, CD-RW, DVD discs (record in ISO PC standard);
· Pen-drive.
2.
Types of exposed jobs
2.1
Page layout
· Graphic elements and the writing must be placed at least 5 mm from the format edge after cropping;
· Pages to have at least a 3mm bleed, or a 5mm bleed for glued binding;
· Fonts smaller than 8 must be prepared in a single colour; this also refers to background (background  -  white elements to be matched);
· Black uniform colour backgrounds must be made of only a single colour (we suggest adding 25% of cyan);
· Page sizes must be the same throughout the entire publication;
· For glued binding, the sizes of the internal cover pages as well as the adjacent pages will be reduced by 3 mm (side gluing width); the same is true for internal folded pages, on which the picture is reduced by 2 mm. In both cases, the offset of the connected picture must be allowed for in the file;
· Jobs to be glued using a printing press must allow for 2 mm of inline gluing in the spine;
· For wire stitch binding, the gradation of the internal and external margin, caused by “pushing out” of internal folded sheets, must be allowed for;
· Each page to be saved as a separate file, and have an easily identifiable name, such as 01, 02, 03… or page01, page02, page03 etc; do not use long file names, containing too much information;
· For corrected pages, add “_POP” at the end of the file name, e.g. 001_MAMA_03_12_pop_01.pdf, 001_MAMA_03_12_pop_02.pdf;
[image: image2.png]i
|
I
&) \ } elementy
N spadowe
|
} Format pracy netto
(po obcieciu)

bszar poza ktbry
ie powinny wystawaé:
azne elementy pracy

) (W

Blok tekstowy, | Biok tekstowy, Biok
tekstowy, Bok tekstowy, Blok fekstowy,





2.2
PostScript files – preferred
· Printer driver used for creating PostScript files:

Apogee X

The driver is available from our FTP (user: sterowniki, pass: sterowniki)

· Jobs prepared in CMYK colours;
· All spot colours to be converted to CMYK;
· Black colour overprint from application;
· White cannot be an additional colour (SPOT) and cannot contain an overprint attribute;
· Colour run-outs to be prepared as single files;
· PDFs cannot contain ICC profiles or be created for the OPI server.
Separated files must include traps, whereas in the case of composite files, traps are added at the printing house. All pictures must have resolution of at least 225 dpi (dots per inch). Fonts must be attached to the files. Ruling, resolution and screen angles are set at the printing house.
2.3
PDF files
PDF files for imposition to be prepared for our drivers and created from PS files in Adobe Distiller 5.0 or higher; PDF version compatible with PDF 1.4, 1.5, 1.6 (a file with settings and drivers available from our website: www.ortis.com.pl).
2.4
Imposition jobs
· .PS – composite (preferred) or separated;
· .PDF – composite only.
! ! ! ATTENTION ! ! !

When composite files are delivered, we print black text below 24 points imposed by our Rip (if you want us to use the printing settings from the delivered materials, please contact us regarding the change of Rip settings).
3.
Creating PRN/PS files
3.1
Corel DRAW

1. On the toolbar, go to File → Print.
2. In the General tab, choose “AGFA Apogee-3” or “Apogee X” as the Destination.
The “Use PPD” window must be deselected, and the “Print to file” window selected.
Then select “Properties”.
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3. Go to “Paper/Quality” and press “Advanced”; then set the “Size” to “PostScript Custom Page Size”.
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4. In the “Width” and “Height” fields, enter the size of the target PRN file. Remember that the target file size must be 20 mm larger then the job’s format. This space is needed for positioning the crop and registration marks.
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5. In the Layout tab, keep the default values.
6. Go to the Separations tab:
- Composite file:

Check “Print separations”, and then select the “Black always overprinted” option and deselect “Print separations”.
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- Separated file:

Check “Print separations”, and select the “Black always overprinted” option. Then  choose the colours for separation.
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7. In the tab, select the “Crop/fold marks” option, and deselect “Print registration marks”, “Color calibration bar” and “Densitometer scales”.
[image: image8.png]Ogélne | Uktad | Wyciagi barwne | Ustawienia drukarskie | postscript | R

Ustawienia papieruffilmu Pasery
[CInegatyw [Joruk pasery
[Jodbicie lustrzane: E 5

Informacia o plku
[[]Drukuj informacie o pliku

| Paski kalibracji

] Drukusj rumery stron [C]Pasek kalibracii kaloru
A bie stron [ skale densytometryczne

Znaczniki ciaciajzginania

Znacznik ciaciajzginania
ko zewnatrane

[T Znaczniki do obisktéw




8. In the PostScript tab, choose “Level 2” in the “Compatibility” field, and check “Conform to DSC”. In the “Bitmaps” field, deselect “Maintain OPI links”, but keep “Resolve DCS links” ticked. In the “Fonts” field, select the “Download Type 1 fonts” and “Convert TrueType to Type 1” options. Leave the rest unchanged.
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In the Misc tab, deselect the “Apply ICC profile”. It is important to select the “CMYK” option in the “Output color bitmaps as:” drop-down box.
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3.2
Adobe InDesign

Adobe InDesign settings for materials delivered to the Ortis printing house:

1. General
Copies: 1
Collate: Unchecked
Reverse Order: Off
Pages: All
Sequence: All pages
Spreads: Off
Print Master Pages: Off
Print Non-Printing Objects: Off
Print Blank Pages: Off
Print Visible Guides and Baseline Grids: Off
2. Setup
Paper Size: Custom
Paper Width: Automatic
Paper Height: Automatic
Page Orientation: Portrait
Paper Offset: 0 mm
Paper Gap: 0 mm
Transverse: Off
Scaling: 100%
Constrain Proportions: Off
Page Position: Centred
Thumbnails: Off
Tiling: Off
3. Marks and Bleed
Crop Marks: On
Bleed Marks: On
Registration Marks: Off
Color Bars: Off
Page Information: Off
Printer Mark Type: Default
Crop Mark Weight: 0.25 pt

Mark Offset from Page: 3 mm

Bleed Top: 5 mm

Bleed Bottom: 5 mm

Bleed Left: 5 mm

Bleed Right: 5 mm

4. Output
Color: Composite CMYK

Text As Black: Off
Trapping: None
Flip: None
Negative: None
Screening: Default
Simulate Overprint: Off
5. Graphics
Send Data: All
Download: All
Download PPD Fonts: Off
PostScript®: Level 3
Data Format: ASCII

6. Color Management
Source Space: Document
Profile: None
CDR: None
Target: None
7. Advanced
OPI Image Replacement: Off
EPS: Off
Bitmap Images: Off
Smooth Tonal Transitions: On
Transparency Flattener Preset: [Medium resolution]
Ignore Spread Overrides: Off
4.
Colour references
4.1
Proof
· The proof must have a scale of 1:1 and be made of materials of which the job is to be printed;
· There must be a control strip on every proof;
· The following parameters must be taken into consideration in respect of the test print: screen dot increase, grey balance (Table 2), additional colours.
The permissible ΔE deviation for test prints is given in Table 1. If a test print fails to meet the conditions above, it cannot be treated as a colour reference. In such cases, we will print the job without prior notice using the technological parameters set for each colour (densitometry measurements) and allowing for the screen dot increase for a given paper grade.
The total of surface coverage steps on four colour separations for the sheet-fed offset rotary should not be more than 280-320%, and for web-fed offset rotary not more than 260-300%.
	Grey Balance
	C
	M
	Y

	Shades 1/4
	25%
	19%
	19%

	Shades 1/2
	50%
	40%
	40%

	Shades 3/4
	75%
	64%
	64%


Table 1. Grey balance
	Standard Ink
	ΔE deviation

	Black
	4.0

	Cyan
	5.0

	Magenta
	8.0

	Yellow
	6.0


Table 2. Permissible ΔE deviation for test prints
4.2
PDF proof

Jobs processed at the printing house (screening) with the use of a soft proof (a PDF file) at the resolution of 72-300 dpi may be accepted.
PDF PROOF files are delivered to the customer in the following ways:
· E-mail – only PDF PROOF files with the resolution of 72 dpi (limited legibility of texts typeset with small print);
· FTP – the Customer downloads PDF PROOF files from a folder in which materials sent to us are placed.
4.2.1
What should I pay attention to?

· Content of jobs (graphic elements, logos, prices etc);
· Colours – similar to those obtained in printing (it is important to check if there are no colour errors).

4.2.2
Jobs to be imposed
The Customer does not need to check such things as the order of pages, placement of technological items, or the folding method – this is done by the printing house. Having accepted the PDF proof, the Customer sends a release note by email or fax.
5.
Delivery of materials
The Customer undertakes to deliver materials by the deadline set in the print schedule. The delivery date of materials is considered to be the date when a set of files and proofs is delivered: PDF files put on the printing house’s FTP together with the set of proofs constituting the colour and content basis for the printing job. If materials are delivered after midnight, the date of delivery is considered to be the following day. Failure to deliver publishing materials by the agreed date will result in the necessity to set a new deadline for the completion of the order (though we will do our best to complete your order as soon as possible). By midnight on the day of delivery, the publisher may replace the PDFs without having to notify us; however, after midnight it is necessary to ask us by email if it is still possible to replace the files.
Failure to meet the above requirements or deadlines for the delivery of materials may reduce the printing house’s responsibility for the final result or a change of deadline and the final costs of a given job.
Latest revision: 15/11/2011
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